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Date: 23.11.2025

From,
Aboobacker k.
NSS Program Officer
CPA College of Global Studies, Puthanathani
To,
The Principal

CPA College of Global Studies
Puthanathani, Malappuram

Subject: Request for Permission to SIR DIGITALIZATION at Kurumbathur Village
Office

Sir,

Our NSS Volunteers are interested to visit kurumbathur village office for SIR
DIGITALIZATION. We look forward to your support and kind approval to organize the
event meaningfully.

Thanking you,

Yours sincerely,
Aboobacker k.
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Ref.No.: NSS/CPA/25/001
Date: 26/11/2025

CIRCULAR

Subject: Visit to Kurumbathur Village office for SIR Digitalization Work

The NSS Unit of our college has organized a visit to the Kurumbathur Village Office on 26th &
27th November 2025, from 9:30 AM to 4:00 PM, for carrying out the SIR Digitalization
activities.The purpose of this visit is to involve NSS volunteers in essential digitization
procedures, support the Village Office staff, and contribute to improving public service
efficiency.

Aboobacker
NSS Program officer
CPA College of Global Studies, Puthanathani
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PROGRAMME REPORT

Title of the Programme: SIR DIGITALIZATION DRIVE

Date: 26 and 27 November 2025
NSS Program Officer :Aboobacker k

Objective of the Programme:
e To Assist BLO Staffin the SIR Digitalization Task

e To promote digital literacy and community participation among student

Report

The NSS Unit 272 of CPA College of Global Studies, Puthanathani, organized a two-day visit to the
Kurumbathur Village Office on 26 and 27 November 2025 as part of the SIR Digitalization Program.
The program aimed to provide volunteers with practical exposure to government digital processes.
Students who participated were actively involved in document sorting, data verification, and
supporting staff with digital entry tasks.

The welcome address was delivered by Mr. Aboobacker, NSS Programme Officer, who highlighted the
importance of the programme and the role of students in supporting digital governance at the village
level.

Atechnical session ondigitaldocumentation and data handling was facilitated by Village Office staff,
who guided the volunteers throughout the process. Volunteers engaged in scanning documents,
organizing files, updating entries, and assisting in the preparation of digital records.

The programme concluded successfully with valuable learning experiences for all volunteers, where
they gained hands-on understanding of administrative digital work. The staff expressed gratitude for
the efficient support provided by NSS volunteers
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